OFFICE OF THE CONTROLLER OF EXAMINATIONS
Jamia Hamdard

Ref. No. JH/Exam/2026/06/074

GUIDELINES FOR ISSUANCE OF PROVISIONAL DEGREE
CERTIFICATE/MIGRATION CERTIFICATE UNDER FAST
TRACK MODE

The following guidelines shall be followed for processing applications for
Provisional Degree Certificate (PDC)/Migration Certificate under
Fast Track Mode:

1. Eligibility
« The student must have successfully completed all academic

requirements of the programme.

« The result must have been declared and the student must be eligible
for issuance of the concerned certificate.

e There should be no pending academic, disciplinary, financial or
administrative matter affecting issuance.

2. Application and Supporting Documents

e The applicant shall submit the prescribed application form along with
the required documents and prescribed fee.

e In case of Fast Track processing, the applicant shall submit
documentary proof establishing the urgency, such as an
admission/joining letter, visa requirement, scholarship deadline,

employment requirement, or other valid academic/professional
necessity.

3. Verification by Department/Dean/HoD

« The application shall be thoroughly scrutinized and verified at the
Department/HoD/Dean level, wherever applicable, before being
forwarded to the Examination Section.

e Academic eligibility, enrolment details, programme, batch, result
status and other relevant records shall be verified.

« Any discrepancy or deficiency shall be resolved before the application
is processed further.
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. Verification by Examination Section

The Examination Section shall undertake necessary verification of
University records before issuance.

Fast Track processing shall not dispense with or dilute mandatory
verification requirements.

. Fast Track Fee

A Fast Track/urgent processing fee is 1,000 for each, shall be
charged.

. Processing Timeline

A complete and duly verified Fast Track application shall ordinarily be
processed within 3-4 working days, subject to availability of records
and completion of all formalities.

The prescribed timeline shall commence only after receipt of a

complete application, payment of fee and completion of required
verification.

. Priority/Emergency Cases

Applications involving imminent admission, joining, visa, scholarship,
employment or other documented deadlines may be given priority.
Exceptionally urgent cases may be processed with the approval of the

Controller of Examinations/Competent Authority, wherever
required.

. Incomplete or Deficient Applications

Applications containing incomplete information, missing documents,
unpaid dues or discrepancies in academic records shall not be
processed under Fast Track Mode until the deficiencies are rectified.

The concerned student/Department shall be informed promptly
regarding any deficiency.

. Issuance and Collection

The certificate shall be issued only after completion of all prescribed
verification and approval requirements.

Certificates may be issued/collected through the University’s
prescribed physical mode.

Where collection is through an authorized representative, proper
authorization and identity verification shall be mandatory.

10. Record Maintenance

A separate record/register of Fast Track applications shall be
maintained by the Examination Section, including application date,
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student details, reason for urgency, verification, fee payment, approval,
date of issuance and mode of delivery.

11. No Relaxation of Academic Requirements

Fast Track Mode shall mean priority processing only and shall not
constitute any relaxation of the University’s academic, examination,
financial or administrative requirements.

12. Responsibility of Officials

« All concerned officials shall ensure prompt processing of complete and
duly verified applications.

e Unnecessary procedural delay shall be avoided, particularly where a
genuine and documented deadline is involved.

« Any matter requiring clarification or further verification shall be
communicated without undue delay.

13. Competent Authority

The Controller of Examinations/Competent Authority shall have the
authority to interpret these Guidelines and take appropriate decisions in
exceptional cases, subject to the rules and regulations of the University.

Approval of the Vice Chancellor dated 25.08.2026
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