PN JAMIA HAMDARD
é’ | x ‘::, (Deemed to be University, NAAC Accredited A+)
;3 e i S E? Centre for Distance and Online Education
N, ijﬂ‘ff'; W Hamdard Nagar, New Delhi-110062
%4 By P@ Email: director_sodl@jamiahamdard.ac.in
Dated: 03.06.2026
LIST OF NON-TEACHING STAFF OF CDOE
S.No.  |Name \Designation Date of \Date of
Joining Jamia Joining CDOE
Hamdard
1, Dr. Sarfaraz Ahsan Deputy Registrar 15.10.2018 15.10.2018
2. Mr. Raja Ram Deputy Registrar, DU 01.02.2024 01.02.2024
(Retd) on re-employment
as Officer on Special Duty
3. Mr. Kishwar Khan Assistant Registrar 20.06.2023 01.07.2025
4. Mr. Jamshed Saced | Section Officer 01.10.1989 08.05.2026
3% Mr. Mohd Imran Khan | Head Cashier 01.01.2024 04.11.2025
(Office In charge)
6. Dr. Jawed Azmi Computer Programmer 16.10.1998 15.04.2024
7. Mr. Mohd. Hassan Khan | Junior Assistant {contract) UL.09.2015 01.09.2015
8. Mr. Shahid Mohammad | Junior Assistant (contract) 15.06.2015 15.06.2015
9. Mr. Md. Shahzaan Junior Assistant (contract)- | 19.07.2024 19.07.2024
cum- Computer Operator
10 Mr. Naseem Ahmad Multi-Tasking Staff (MTS) | 15.05.2016 15.05.2016
11. Mr. Javed Multi-Tasking Staff (MTS)! 08.04.2025 08.04.2025
12. Mr. Adil Khan Multi-Tasking Staff | 20.02.2026 20.02.2026
(MTS)-cum-Computer
Operator
—
3 br»’)%
(Prof. ML A. Sikandar)
Director, CDOE
Director

Centre for Distance and Online Education
Jamia Hamdard (Deemed to be University)
Hamdard Nagar, New Delhi-110062
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JAMIA HAMDARD
(Deemed to be University, NAAC Accredited A+)
Centre for Distance and Online Education (CDOE)
Hamdard Nagar, New Delhi-110062
Email: director_sodl@jamiahamdard.ac.in
Dated: 08.05.2026
LIST OF NON-TEACHING STAFF OF CDOE
S.No. |Name Designation Date of Joining  [Date of Joining
Jamia Hamdard |CDOE
1. Dr. Sarfaraz Ahsan Deputy Registrar 15.10.2018 15.10.2018
2 Mr. Raja Ram Officer on Special Duty 01.02.2024 01.02.2024
(OSD)
B Mr. Kishwar Khan Assistant Registrar 20.06.2023 01.07.2025
3 Mr. Jamshed Saeed Section Officer 01.10.1989 08.05.2026
4. Mr. Mohd Imran Khan Head Cashier (Office 01.01.2024 04.11.2025
Incharge) on contract
5 Dr. Jawed Azmi Computer Programmer 16.10.1998 15.04.2024
8. Mr. Mohd. Hassan Khan | Junior Assistant (contract) 01.09.2015 01.09.2015
7. Mr. Shahid Mohammad | Junior Assistant (contract) 15.06.2015 15.06.2015
8. Mr. Md. Shahzaan Junior Assistant cum 19.07.2024 19.07.2024
Computer Operator
(contract)
9. Mr. Naseem Ahmad Multi-Tasking Staff (MTS) 15.05.2016 15.05.2016
(outs source )
10. | Mr. Javed Multi Tasking Staff (MTS) 08.04.2025 08.04.2025
(out source)
11, | Mr. Adil Khan Data Entry Operator cum 20.02.2026 20.02.2026
MTS (out source)
,M
— = <
o e
(Prof. M.A. Sikandar) (Col. Tahit Mustafa)
Director CDOE o Registrar
BT registrar
Jamia Hamdard

Cen:ra for Distance and Online Education
Jamia Hamdard (Deemed to be University
Hamdard Nagar, New Delhi-110082 ;

(Deemed to be University)
Hamdard Nagar
New Delhi-11 0062



JAMIA HAMDARD

(Deemed to be University, NAAC Accredited A+)
Centre for Distance and Online Education (CDOE)

Hamdard Nagar, New Delhi-110062

Email: director_sodi@jamiahamdard.ac.in

Dated: 08.05.2026

LIST OF NON-TEACHING STAFF OF CDOE

S.No. |Name Designation Date of Joining  [Date of Joining
Jamia Hamdard |CDOE
fl Dr. Sarfaraz Ahsan Deputy Registrar 15.10.2018 15.10.2018
2. Mr. Raja Ram Officer on Special Duty 01.02.2024 01.02.2024
(OSD)
B Mr. Kishwar Khan Assistant Registrar 20.06.2023 01.07.2025
23S Mr. Jamshed Saeed Section Officer 01.10.1989 08.05.2026
4. Mr. Mohd Imran Khan Head Cashier (Office 01.01.2024 04.11.2025
Incharge) on contract
554 Dr. Jawed Azmi Computer Programmer 16.10.1998 15.04.2024
6. Mr. Mohd. Hassan Khan | Junior Assistant (contract) 01.09.2015 01.09.2015
7. Mr. Shahid Mohammad Junior Assistant (contract) 15.06.2015 15.06.2015
8. Mr. Md. Shahzaan Junior Assistant cum 19.07.2024 19.07.2024
Computer Operator
(contract)
9. Mr. Naseem Ahmad Multi-Tasking Staff (MTS) 15.05.2016 15.05.2016
(outs source )
10. | Mr. Javed Multi Tasking Staff (MTS) 08.04.2025 08.04.2025
(out source)
11. | Mr. Adil Khan Data Entry Operator cum 20.02.2026 20.02.2026
MTS (out source)
Jsﬁ_,
(Prof. M.A. Sikandar) (Col. Tahir Mustafa)
Director CDOE } ' Registrar
registrar

Wireclor

‘{’L‘an:m for Distance and Online Education
Jamia Hamdard (Deemed to be University
Hamdard Nagar, New Delhi-110082 ;

Jamia Hamdard
(Deemed to be University)
Hamdard Nagar

New Delhi-110062
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JAMIA HAMDARD

N (A Government Aided Deemed to be University)

D. No: Estab/LD/2025/1026
Dated: 26.07.2025

NOTIFICATION

This is to notify that Col. Tahir Mustafa, Centre for Automated Military Survey
(CAMS), IHQ of Ministry of Defence (Army), Govt. of India, has been appointed as the
Registrar of Jamia Hamdard on deputation basis w.e.f. 26.07.2025 (Forenoon), the date of
his joining.

All Official/Demi Official letters/other communications required personal attention of
the Registrar may please be sent to the following address:

Colonel Tahir Mustafa

Registrar

Jamia Hamdard

Hamdard Nagar, New Delhi-110062.

Phone Office: 011 26059688- Extn. 5303, 5304

Email: registrar@jamiahamdard.ac.in oyt

Issued with the approval of Competent Authority. 2 0—7’/
(Dr. Sarfaraz Ahsan)
Dy. Registrar
Distribution:
01. The Hon’ble Chancellor, Jamia Hamdard, New Delhi.
02. The President, Hamdard National Foundation, HECA-India, BEB.
03. The Secretary (H.E.) to the Govt. of India, Ministry of Education, New Delhi.
04. The Chairman, University Grants Commission, Bahadur Shah Zafar Marg, New Delhi.
05. The Secretary, University Grants Commission, Bahadur Shah Zafar Marg, New Delhi.
08. The Secretary General, Association of Indian Universities, New Delhi
07. The Chairman, AICTE, Vasant Kunj, New Delhi
08. The Chairperson, NCISM, Ministry of AYUSH, Govt. of India, New Delhi
09. The Chairman, Pharmacy Council of India, New Delhi
10. The President, Indian Nursing Council, New Delhi
11. The President, Delhi Nursing Council, New Delhi
12. The Chairman, Bar Council of India, New Delhi
13. The Chairman, National Medi¢al Commission, New Delhi
14. Military Secretary's Branch, MS-3 (Deputation), Integrated Headquarters of Ministry of Defence (Army),
MNow Dolhi 110011
15. Centre for Automated Military Survey (CAMS), RTR Marg, Delhi Cantt.-10
16. Registrars of All Central Universities/Deemed Universities/National Institutions
17. The Members of Executive Council/Finance Committee/Academic Council of Jamia Hamdard
18. All Deans of the Schools, Jamia Hamdard
19. Finance Officer, Jamia Hamdard
20. Director IQAC, Director R&D Cell
21. Director, Jamia Hamdard Kannur Campus, Kerala/. Director, HVKC, Moradabad
22. All Heads of the Departments/Offices/Units/Section In-Charge of Jamia Hamdard
23. In Charge HAHCIT —to get it uploaded on JH website

24. AR/Secretary to Vice-Chancellor, Jamia Hamdard M’
25. Sr. PA to Registrar :

0
26. Personal/Guard File 7/5/ ?’/ e

(Dr. Sarfaraz Ahsan)
Dy. Registrar

Hamdard Nagar, New Delhi - 110062, India; Contact No.: 011- 26059688 (12 Lines)

Waheita « www iamiahamdard_ac.in
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JANIA HAMDARD
LAMDARD NAGAR NEW DELIN -110 062

D.No. Estab]l..{)/g%?
Dated: 2j.10,2018

OFFICE ORDER

le” A '_\l.“.d" 'S Appointed oy Deputy Registrar (General Administration) on the
HHE; ﬁ sonditions s mentioned in the offer lelter No. Estab/BD/(0] doted
"o =018 and posted iy the Establishment Section w.e.f. 15.10.2018 (F/N), the date

S.’m"um"t? duty. The folowing will be tie responsibilities of Mr. Sarfaraz Ahsan as
CPuly Registrar.

He wi . after i s :

matwr};l l:’g'k after the general administration under the supervision of Registrar. All

Security “T““n‘b to general administration (Establishment, Academic, Purchase,
thronar or House-Keeping, Scholars® House and Convention Centre) will be

egistrar. Hence al| office orders. appointment/offer letter,
OF leaves shall be issued at his level after approval. In

sponsibility he may be asked 1o perform any other duty as

addition 1 his assigned re
hed by the competent authority.

assig

[ssued by the approval of the Competent Authority.

Registrar
M. Sarfaraz Ahsan
Deputy Registrar
- Copy to: 3
Ty
01, Al Deans of Schosls %

02, All Heads of the Departments/ Office/Unit
03 Finance Officer
04. AR (Academic/ Purchase, Estab.)

-05. Incharge - Transport/Security/T ranspori/Scholars
House/Convention Centre ! Hmm_jw:_o .
06. AR.vVCS

07. Sr.P.A.to PVC
08. PA o Registrar
09. Guard/Personal File




JAMIA l:\i\’l’i);\!l"l/)
HAMDARD NAGARL NEW DELITL =110 062,
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D.No. Batub/140] Jo/
Dated: 21 072014
Mr. Sarfargy Alsan
Flat No.

303, Sanskrig Building
Campus
Managemaent Developieny Institule
ehraulj Road, Suklial
Gurugram - 124001

laryana)

|
1
. |
\ ii ’ II
SUBJECT: APPOINTMENT AS
&

DEPUTY REGISTRAR IN JAMIA
HAMDARD, 1

T;%_}Vice"(:h_ﬂnceller. on Lhe, recommendation of the Selection Committee held on
V7.2018, is APProve your appointment as Deputy Registrdr in Jamia
for . - 13600-39100+ GP Rs. 7600/- (pre revised), on probation
or & period of two years, with effect from the date of your joining.
You are required o submit a medjcal fitness certificate afier a medical che k-up in the
Hkm. Abdyl Hameed Centenary \Hospital. For medical examination you {nay please
contact the Medical Supcrintendené HAHC Hospital of this University, "
The detailed termg and conditions *f your appointment are attached herewith't

Tis letter, !
Please contact in (he Registrar Office with following documents:

l. An affi

'.I : ]|
: t |
davit in regard to personal verification. (Proforma Enclosed)

Y

2. Relieving order from your present employer, if applicable,

Issued by the order of Competent Authority.

Copy to: i

e

1. Finance Officer '
2. Mrdical Supdt., HAHC Hospital
3. AT o VCS

4. 8FA w0 PVC

5. P& o Registrar

6. Personal/Guard File




: 011 26059688 {12 Linas)

JAMIA HAMDARD & i3t
: lnquirpsjomlchumdard.edu
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& ; ‘ (Defemed to be University) Webslte : www Jamishamdard.edu
f oeal Accredited by NAAC in ‘A’ Catogory HAMD
eclared Institute of Eminence {IoE) by MHRD, GoI  NEW D%ﬁﬁxN? f i\(ﬁ)sz

No. Estab/LD/A0H .
Dated: 05 /0+}/2023

JOINING NOTIFICATION

12/06/2023
Registrar
2023,

On the recommendation of the Selection Committee held on

Mr. Kishwar Khan was given offér of appointment as Assistant
No. Estab/ED/146 Dated: 19/06/

23 (F/N).

......... .-

in Jamia Hamdard vide letter D.

which he subsequently joined on 20/06/20

P

Consequent upon his acceptance of the terms & conditions attached with
appointed as Assistant Registrar in Jamia

d at Rs. 56,100/~ the minimum
r a period

the above lettér, he is hereby

Hamdard and the basic pay has been fixe
in the pay matrix Level-10 (Rs. 56 100-177500) on probation fo

o.f. 00/06/7023 (F/N), the date of joining

ot W0 yuurs, w.
n the Establishment Section with immediate effect

He has been posted i
taff and will also look after

.and will look after the affairs of Non Teaching s

the work of General Administration.

) ° Issued with the approval of Competent Authority.

\§

i

(Dr. Sargi/zo

Deputy Registrar

Mr. Kishwar Khan'
Assistant Registrar
Jamia Hamdard

Copy to:
‘1. Finance Officer - with details of bank account

2. Deputy Registrar

3. A.R./Secretary to Vice-Chancellor
4. PA to Registrar

5. Personal/ Guard File




JAMIA HAMDARD Phone :011 26059688 (12 Lines)

) . Email : estab.section@jamiahamdard.ac.in
(Deemed to be UnlverSIty, Website : www.jamiahamdard.edu

Accredited by NAAC in ‘A+’ Category Hamdard Nagar, New Delhi - 110062

D.No: Estab/ED/2.2
Dated:7q <1 .2024

Mr. Raja Ram

Ex-Deputy Registrar

Flat No. 3, Plot No. 44-45
Ward-4, Mehrauli

New Delhi-110030
Email:rajajil963@gmail.com

SUBJECT: OFFER OF ENGAGEMENT AS CONSULTANT ON CONTRACTUAL BASIS IN JAMIA HAMDARD.

The Vice-Chancellor is pleased to approve your engagement as Consultant in Centre for Distance and Online
Education (CDOE) in Jamia Hamdard purely on contractual basis on consolidated salary of Rs. 57,500 + Rs. 7500/-
Conveyance P.M (all inclusive) for a period of one year, with effect from the date of joining duty.

You are requested to contact the Deputy Registrar with following documents:

1. An affidavit in regard to personal verification. {Proforma Enclosed).

2. Relieving order from your present employer, if applicable.
3. Please bring educational & experience certificates in original for verification.

Other terms and conditions of your engagement will be as under:

In addition to normal holidays, you will be entitled to 1% days leave for each completed month of service.

2. There will be no encashment of leaves and leaves at credit will be treated as lapsed if not availed during
the period of contract.

3. You will required to be present in the department/Jamia Hamdard throughout the working hours and may
be asked to perform duty beyond office hours and on holidays without any extra remuneration.

4. You may be assigned any administrative or managerial job as deemed fit by Jamia Hamdard, in addition to

=

your normal duties.
5. Youare expected to continuously update your knowledge & actively engage in work of your specialization.

6. This contract will not confer any right on you to claim regular appointment to the post and will not count

for the purpose of seniority, promotion and retirement benefit etc.

The wonlidil can be terminated at any time from either side by a notice of one month or salary in lieu of

short notice period during the contract. However, in case of unauthorized absence, the contract can be

terminated without any notice or paying an amount in lieu of notice period.

8. If the above terms and conditions are acceptable to you, kindly confirm within 07 days of the receipt of
this letter and indicate the date by which you will join us. In case no confirmation is received by the Jamia
Hamdard, it will be presumed that you are not interested to join Jamia Hamdard and this offe;?may be
treated as withdrawn. No further intimation will be given in this regard. 7/

p——

Authority: Approval of the Vice-Chancellor dated 18.01.2024. ' M’b} LW
r. Sarfaraz Ahsah)

Dy. Registrar

=~

Copy to:
Finance Officer

Officiating Director, CDOE
AR to VCS/P.A. to Registrar
Personal/Guard File

PWN




: 011 26059688 (12 Lines)

Phone :
JAMIA HAM DARD Fax  :011 26059663
Email :inquiry@jamiahamdard,edu

Website : www.jamiahamdard.edy

(Deemed to be University)
Accredited by NAAC in ‘A+’ Category HAMDARD NAGAR
Declared Institute of Eminence (IoE) by MHRD, Gol NEW DELHI - 110062

No: Estab/LD/2024/.388
Dated:11.03.2024

OFFICE ORDER

In partial modification to earlier Office Order No.Estab/LD/252 dated
13/02/2024, the Vice-Chancellor is pleased to re-desginate Mr. Raja Ram,
Consultant, CDOE as Officer on Special Duty (0SD), CDOE on contract basis with
immediate effect on same terms and conditions for the effective functioning of the
Centre for Distance & Online Education (CDOE).

As an Officer on Special Duty (OSD), Mr. Raja Ram will be responsible for
overall supervision of the Centre and will report to Director (In-charge), CDOE.

Authority: Approval of the Vice Chancellor dated 27.02.2024.
~

13 '}19@'1
(Dr. M.A. Sikandar)
Registrar

Copy t\oi/
. Mr. Raja Ram, Officer on Special Duty (0SD)
Director (In-charge) CDOE

Director- IQAC/ Chief Proctor/ Provost/ DSW/ COE
AR/Sectt. to VC

PA to Registrar

Personal/Guard File

f’WM"W

. [
J ’,L\o’:

S RCRREN




a‘lf'i@?fi_’u ' m m AJM"" /"ML?' Hamdard Nagar, New Delhi-110062

e i“a, Phone : 011-26059688 (12 Lines)
i AR Website: www,jamiahamdard.ac.i
S JAMIA HAMDARD ehite
W (Deemed to be University)

Accredited by NAAC in ‘A* ’ Category
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No. Estab/LD/2026/2.7 &4
Dated: %~/ 0v/2026

CORRIGENDUM

In continuation of Office Order D.No. Estab/LD/2026/139 dated 27.01.2026 regarding
renewal of contract of Mr. Raja Ram, Officer on Special Duty (OSD), Centre of Distance and
Online Education (CDOE), Jamia Hamdard, it is hereby clarified that consequent upon
enhancement of Rs. 5,000/ per month in the conveyance amount (from Rs. 7,500/- to Rs. 12,500/-),
his total consolidated remuneration works out to Rs. 70,000/~ (Rupees Seventy Thousand only) per
month i.e. Rs. 57,500/- plus Rs. 12,500/~ towards conveyance.

2. However, in the aforesaid Office Order, the consolidated remuneration was inadvertently
mentioned as Rs. 75,000/- per month, The same shall be read as Rs. 70,000/- (Rupees Seventy
Thousand only) per month including Rs. 12,500/- towards conveyance w.e.f. 03.02.2026 to
02.02.2027.

3. All other terms and conditions of the ibid Office Order shall remain unchanged.

L/old1
(Dr Sarfaraz Ah an)

Deputy Reglstrarp

Copy to:
1. Finance Officer (Officiating) — for necessary action and correction in salary records

2. Mr. Raja Ram, Officer on Special Duty (OSD) Contractual, CDOE, Jamia Hamdard
3. Director - CDOE
4. AR/Secretary to Vice Chancellor
5. Sr. PA to Registrar
6. Personal/ Guard File.
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_ \../ ‘GWT g-qaé o J.‘.A:I MAL? Hamdard Nagar, New Delhi-110062

. ‘I ‘ Phone_:011—26(_JS9§88 {12 Lines)
4 L JAM IA HAM DAR D Website: www.jamiahamedard.edu

(Deemed to be University)
Accredited by NAAC in ‘AT’ Category

D.No. Estab/LD/ 75 &5
Dated: 37 /01/2025

OFFICE ORDER

In continuation of the office order D.No. Estab/LD/388, dated
11/03/2024 & D.No. Estab/LD/252, dated 13/02/2024; the Vice-Chancellor
is pleased to approve the renewal of contractual engagement of Mr. Raja Ram,
Officer on Special Duty (OSD) on contractual basis at Center of Distance and
Online Education (CDOE) in Jamia Hamdard for a further period of one (01)
year with effect from 03/02/2025 td 02/02/2026, on consolidated salary of
Rs. 57,500/- P.M (Rupees Fifty Seven thousand Five Hundred only) + Rs.
7,500/~ (Rupees Seven Thousand Five Hundred only) as Convenience (all
inclusive), on the existing terms & conditions as mentioned in the offer of
engagement letter No. Estab/ED/22, Dated 19/01/2024.

Authority: Approval of the Vice-Chancellor dated: 13/01/2025.

177 4
[T [as—

(Dr. Sarfaraz Ahsan)
Deputy Registrar

Copy to:

1. Mr. Raja Ram, Officer on Special Duty (OSD) Contractual, CDOE
2. Finance Officer (Offg.)
3+ Director (In-charge) - CDOE
4. AR/Secretary to Vice Chancellor
5. Sr. P.A to Registrar
6. Personal file/Guard file ﬁ/

-

W |

B

9/




Date: 03.02.2025

The Director
Centre for Distance and Online Education

Jamia Hamdard
New Delhi-110062

Sub: Joining Report
Sir,

With reference to the Office Order D.No.Estab/LD/155 dated 31.01.2025 in
continuation of the office order D.No.Estab/LD/388 dated 11.03.2024 &
D.No.Estab/LD/252 daed 13.02.2024, rega ding renewal of contractual engagement of Mr.
Raja Ram, Officer on Special Duty on contractual basis at Centre for Distance and Online
Education, Jamia Hamdard for a further period of one yew'with effect from 03.02.2025 to
02.02.2026, 1 hereby join my duty today on 03.02.2025 (Forenoon) in CDOE, Jamia
Hamdard. Kindly accept my joining report. A copy of the concerned Office Order is

enclosed

Thanking you,

Yours faithfilly,
2
T

(Raja Ram)~
Offier on Special Duty
Encl: as above.

12
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2 (Deemed to be University) Webaite ¢ www.Jamlanamdard.cd%

Aceredited by NAAC in 'A” Category  wAMDARD NAGAR
NEW DELHI - 110062

D.No. Eatals/LD/ 254
Dated: 02 .02.202!

OFTFICE ORDER

On the recommendationa of the Departmental Promotion Comrittes in s
meeting held on 17.02.2021 in pursusnce of BoM Resolution-11{6) dated
07.00.2070 and {ts subsequant approval by the Competent Authority, following
Senios Assistants are profwted to the post of Section Officers in the pay baod
of Rs. 9300-34800+0.P. 4600 corresponding to Level-7 as per 7% CPC with
effect from 17.02.2021, the date of DPC.

1. Mz, Ajmal Abbasi
2. Mr. Jmmheﬁ; Saeed
L4, Mr. Wasim H. Zahidi
5, Mr. Suhail Sabir
6. M:. Muesed Ahmad

They will be on probation for a period af twe years. Duting the period, they will
be required to put in satisfactory performance failing which their services will
be liable o be reverted at any Sime without any notice or reason being assigned
for the same.

They may exerciss their optien for fixation of pay cither from the date of
promotion or from the date of next increment in the old Pay, as pcr.frule.

Issued by the order of Competent Authority. :

2okl
mr‘sﬂrfux mu.nni
Dy. Registrar
1. Mr. Aimal Abbasi Dept. of Biotechnology, SCLS
2. 3 d Sueed, F3 ce Sechion
3. Mr, T,C, Bheut, Finance Segtion
4, Mr Wasim M, Zahidl. Finencs Section
5. Mr Syubail Sabir, Estabishment Section
6. Mr. Mueed Ahmad, Establishment Sectio
Copy to:
|. Finance Oficer
2, HoD, Biotechnology
5 AR (Eotab.)
&, AR /Secretary to Vies-Chancellor
5. PA tn Regstrar
&- Pcrsunn}f{}umﬂ File -~

13
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“The Vice Chancellor has been pleased to approved the appeintment
of tha following staff on regular basis w.e.f. the date and scale
of pay shown against each of them.

14

sl. Name New Scale Pay in  Designa- Date of
NO: e . "~ pew_scale tion o spei:_
1. Mr.Muftl Suleman 950~1500 9350 L.D.C. 10.05.1989 -
2afar Qasmi .
2. MNr,Armanul Hagq 950=-1500 950 Mus eum 10.05.1989
Agstt.
3;/’IM1.Jam5hed Saeed 9%50=1500 950 L.D.C» 1.10.1989
“. {r .Farhat A. Zaid1 §50=1500 950 Lab.Asstt.10.05,1987
5. Mr.Pradip Roy 050=1500 950 Lsb.Asstt. 1.11.1989
6., Mr.Hafizur Rehman 950=1500 950 8§Z;§1§2“WQ§3@9.1939
7. Mr.Salman Kausar ¢50-1500 950 §§geptivnw 1.01,1990
8. Jir .Afssr Husain g50+1500 950 Stegward 1.01.1950
a, ftir.Mohd.Lutfullah 750~ 940 750 Moazzin  10.05.1969
10. Mr.Noor Mochd. 750~ 940 750 Pean 10.05.19F
11. Mr.Abdul Rehman 750~ 940 750 Peon 10.05.%¢
42. Mr.Sant Prakash 750- 940 750 Sweepor | 10.05.° -
13, Mr.Usmaan Al 750~ 940 750 Helper ' 10.05.
14. Mr.Ham Pyare Hom 750~ 940 750 Helper 10.05
15, Mr.Sabir Khan 150~ 940 750 Helper 10.05
16. Mr.Mohd.5irajuddin  750- 940 790 lHelper  10.05.Ts.
17. Mr.Panch Ram 750~ 940 7150 Helper 10.,05.,1989
18. Mr.Suresh Kumar 790- 940 750 Helper 10.05 . 1989
19. Mrs.Darshana ' 7%0- 940 750 sweepress 10.05.1989
20. Mrsa.Shakuntala 750- 940 750 Sweepress 10.05.,1989
24, Mrs.Om Vati 750~ 940 750 Sweepress 10.05.1989
22, Mrs.Savitri 750~ 9240 750 Helper 10.05.1949
93. Mrs.Ram Pyari 750~ 940 750 Sweepress 10,05.1989
>,
Qe ’ff%4<; | vees/2~
ﬁ%?;p'°
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24, Mr. Rajesh 750 - 940 750  Swesper  10.0%5.1989
2?' Mr. Mangal Singh 750 - 940 750  Sweepaxr  01.06.1989
2§. Mz. Murarl Lal 750 - 940 750  Swaeper  01.06.1989
27. Mr. Mohan Lal 750 - 940 750  Sweeper  01.01.1990
29. Mr. Ramzan Khan 750 - 940 750  Helpsr 01.02.19390
29. Mr. Bharog Lal 750 - 940 750  Swespar  01.01,1990

30. Mr. Munna Hasan Khan750 ~ 940 750  Asstt.Cook 1.01.1990

This approval is being accorded on the recommendation of the
Screening Committee constituted by the Executive Councll of
Jamia Hamdard to louk into the pay strucutre of the staff of
erstwhile IHNMR, IIIS and Majeedis Hospital and ftufaida School
of Mursing. The conditions laid down by the Committee have
been taken into considergtion In the appointment and scale of

Fay s
Further, the Vice Chancellor is pleased to sccord approval for
the creation of the above mentioned posts to be ratified by the
Executive Committee in due course.

‘.w:%l/ '/4 »

” (S-A. RADVY)

ACT ING REGISTHAH

15




16

WA §HEE 4t ~nala

My, Hamdsrg nas:gs Mew Delhi-1 1006
3 Phone : 011-26053638 {1 Lines}
"E JAM |A HAM DAR D _ Website: mmm«::il
s 3 {Daemad to be University)
R Accredited by NAAG in ‘A" * Cetegory

D. No. Estab./LD/2026/638
Date: 08/05/2026

OFFICE ORDER

Sab.: Internal Transfer/Posting - Reg,

Mr. Jamshed Saced, Section Officer, presently posted in the Examination Section i3
hereby wransferred and posted to Centre Tor Distance and Online Education (CDOE), Jamia
Hamdard with immediate effect until further orders.

Authority: Approval of the Registrar dated 08.03.2026. -
e
/\;7«-:?/ oy 0% _—
{(Rukmesh Kumar)
ASl‘l!tﬂﬂﬁ% Btear (Estaby- . -
TABLISHMENT)
JAMIA HAMDARD

(Ceemed to he University)
Copy to: New Delhi. 190085
1. Mr. Jamshed Saeed, Section Officer, Examination Section
2, COE
Dirextor CDOLE
Finance Officer (Officiating)
ARJSectt to Vice-Chancellor
Sr. PA to Registrar
Personal File
Guard File

PO O inho@




| Preay be auewo/'
Datet 8" May 2026 . L 4

To
The Director, Centre for Oistance and Online £ducation ' : —
jamia Hamdard Mew Oelhi

[
Subject : Joirming report . < _ )wai)\)&

= | - ’0 AR

Sir,

in pursuance of Office Order D.No. Estab/LD/2026/638, dated 8.5 2026, 1, Jamshed Saeed,
Section Officer hereby join the CDOE famis Hamdard for duties, My joining may be accepted.

Yours faithfuity,
s I OL}
~A*""":‘- CD) '&'

{ Jamshed Saced |

17
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D.No. Estab/LD/2025/} Yz
Dated: g ]1 o 2025

OFFICE ORDER

Sub:- Internal Transferlpostings-Reg.

Mr. Mohd. Imran Khan, Head Cashier

posted at Scholar House and assisting the Spo

(on contractual basis) presently
for Distance & Online Learnin

rts Secretary, s transferred to the Centre
¢ (CDOE), with immediate effect.

He is directed to report his new place of posting with immediate effect.

Issued with the approval of the Competent Authority.

2 ,:19
(Col. Tahig Mustafa)

Registrg?r/}
Copy to:

1. Mr. Mohd. imran Khan
2. Finance Officer (Offg.)
\/‘3“” Director, CDOE
4. Sports Secretary
5. Incharge, Scholar House
6. AR/Sectretary to Vice Chancellor
7. Sr. PA to Registrar
8. Personal File/Guard File




PCIEN JAMIA HAMDARD

s(' % (Deemed to be University, NAAC Accredited A+)

"‘Q‘ ok j Centre for Distance and Online Education (CDOE)
W Hamdard Nagar, New Delhi-110062

Phone: +91-11-26059688 Ext. 5341,4342,5343,5344
Emall;: director_sodl@jamiahamdard.ac.in
No.CDOE/JH/2025///8 Date: 06.11.2025
OFFICE ORDER

Mr. Mohd. Imran Khan, Head Cashier (on contractual basis) has been posted in place of
Mr. Mohd. Ajmal Abbasi, Section Officer (Retd.) in CDOE vide Office Order
No.Estab/LD/2025/1473 dated 29.10.2025. Mr. Imran Khan has joined his duties in CDOE
with effect from 4" November, 2025 (F/N). He has been assigned the following jobs in

CDOE:

1.

Yok

Dealing with all accounts matters related to students fees, miscellenous expenses in
CDOE, processing of monthly bills of Teamlease Edtech Ltd., Service Provider.

All the Jr.Assistants in CDOE will report to him and he will supervise their work.
Any other work assigned by the Director, CDOE.

He will report to the OSD, CDOE and the Director, CDOE.

He will act as the Office Incharge in CDOE till the posting of a Section Officer in

CDOE.
— e
Shaia?>

(Prof. M.A.
Director

Mr. Mohd. Imran Khan
Head Cashier / Office Incharge, CDOE

Jamia Hamdrad

Copy to:

S

The Registrar, CDOE, Jamia Hamdard

The Controller of Examination, Jamia Hamdard

All concerned Programme Coordinators of ODL and Online Programmes, CDOE
All concerned Deans of Studies/ Heads of Departments, Jamia Hamdard
Assistant Registrar (Academic), Jamia Hamdard

AR/Secretary to the Vice-Chancellor

19
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03 November 2025
g )Y
To S (P
Director
Gentre for Distance and Online Learning (CDOL) 3. ,;v{ '

Jamia Hamdard X0 2 Lﬁﬁo

Subject: Joining report. _ _R)\ ,7;‘(

Respected Sir,

o5

With reference to Office Order No. Estab/LD/2025/1473 dated 29.10.2025, |
have joined the Centre for Distance and Online Learning (CDOL) from Scholar House
as Head Cashier with effect fromi 04.11. 2025

Submitted for your consideration.

Sincerely

™\
)

-

Mohd Imran Khan
Head Cashier {Contractual)




1 ¥ N
e, Javed Azmi .,i}’_ - | |
RZ-2531A/27, A/ :?;"5?:;” Bt Len i 3] 100
Tughlakabad Extention A 7 ‘;(«\ N ‘Eﬁi 1598
New Delhi - 110 19 Ny oy 28 S| 2 |

—

SUBJECT : OFFER OF APPOINTMENT FOR THE POST OF COMPUTER
PROGRAMMER.

Dem Sir,

| am to inform vou that on the recommendation of the Selection Commitice held on 06.106.199K,

the Vice-Chancellor is pleased to offer you appotnunent as Computer
gy

rogrammer in the pay

i~ y o= i e 5 & h I=. - SRS —Hiwwai
scale of Rs. 6500-10500 subject to the following werms and condinions
v _-_"_—_.—_—e-.'._--" d .

]

2

wh

6.

Your basic pay will be fixed at the mintmum in the pay sedic vi R, 4300-10300.

You will be on probation for a period of two years. The appointing authority reserves
the right to extend the penod of probation, if necessary.

The post of Computer Programmer against which offer has been given to you is
temporary and available in the Centre for Foderal Stadies.

Your services will be governed by the rules and regulations of Jamia Hamdard which are
in force or may come in force from time to time,

At the time of joining duty, you are required to submit |
i) A Medical Cetificate of fitness from District Medical Officer or from the Medical
Superintendent of Majeedia Hospital (Jamia Hamdard), New Dethi.

i) The Original as well as attested copies of your degrees/certificates showing vour
date of birth. cducational/professional qualifications and experience. The onginal
copies of centificates/degree will be returned afer verification,

If this offer of appointment is acceptable to you, please report for duty and submit the
joining repoxt in the Office of the undersigned within one month from the date of issue
of this letter. In case you do not join duty within the given time, this offer witl be treated
as canceled for which no separate communication will be sent to you.

Youry, faithiully,

—HRTQIGALD
REGISTRAR

N.OO. !

o]
R
¢

Copy 10 : i. Finance Officer ™~

2. Head, Centre for Federal Studics %: 7 /
n )
qw‘ﬂ‘(?s

A Pama\ ) QM
AR~ EN -
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& \ﬁ)é Gi I i i] Ci I 8 H Eié -\J-.Lifl ﬁ.i.-_nL%..

é = _j’r ;E JA M IA HAM DAR D Hamdard Nagar, New Delhi-110062

Vs w2 Phone : 011-26059688 (12 Lines)
T (Deemed to be University) Website: www.jamiahamdard.ac.in

Accredited by NAAC in ‘A"’ Category

D.No.: Estab/LD/_)  +
Dated: /o /¢2_ /2026

OFFICE ORDER

In continuation of the office order D.No.Estab/LLD/188, Dated: 12/02/2025; the Vice-
Chancellor is pleased to approve the renewal of contractual engagement of Mr. Mohd.
Hassan Khan, Junior Assistant on contractrual basis and presently posted in Centre for
Distance and Online Education (CDOE), Jamia Hamdard for a further period of 01 (one)
year with effect from 24/02/2026 to 23/02/2027 with an enhancement of 10% i.e. Rs. 2,500/-
per month (Rupees Two Thousand Five ‘Hundred only) in his existing monthly consolidated
salary of Rs. 25,000/- (Rupees Twenty Five Thousand only) on the existing terms &
conditions as mentioned in the Office Order No. Estab/ED/52, Dated: 22/02/2023.

Hereafter, his monthly consolidated salary shall be Rs. 27,500/- (Rupees Twenty Seven
Thousand Five Hundred only) (all inclusive) per month w.e.f. 24/02/2026 to 23/02/2027.
77/
Authority: Approval of the Vice-Chancellor dated: 04/02/2026. ’
7 ﬂ__f"/;______.——"

’/fg-a:: Y

(Dr. Sarfatraz Ahsan)
Deputy Registrar

Copy to:

1_Mr. Mohd. Hassan Khan, Junior Assistant (Contractual), CDOE
2. Finance Officer (Officiating)

3. Director — Centre for Distance and Online Education

4. AR/Secretary to Vice Chancellor

5. Sr. P.A to Registrar

6. Personal/Guardfile
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\.J m gqa_a - JJAT\ M-AL?- Hamdard Nagar, New Delhi-110062

4 RN ]I A Phong <01 ]-26(?59@88 (12 Lines)
Y :5‘) »J Y JAM IA HAM DAR D Website: www.jamiahamdard edu

(Deemed to be University)
Accredited by NAAC in ‘A"’ Category

\ D.No. Estab/LD/ 785
: Dated: 22 /02/2025

OFFICE ORDER

%

In continuation of the office order D.No. Estab/LD/275, dated
15/02/2024; the Vice-Chancellor is pleased to approve the renewal of
contractual engagement of Mr. Mohd. Hassan Khan, Junior Assistant on
contractual basis in Centre of Distance and Online Education (CDOE), J amia
Hamdard for a further period of one (01) year with effect from 24/02/2025 to
23/02/2026, on consolidated salary of Rs. 25,000/~ P.M (Rupees Twenty Five
thousand only) (all inclusive), on the existing terms & conditions as mentioned
in the offer of engagement letter No. Estab/ED/52, Dated 22/02 /2023.

Authority: Approval of the Vice-Chancellor dated: 04/02/2025.

pr

| 7270 e
(Dr. Sarfaraz Ahsan)
Deputy Registrar

Copy to:
Mzr. Mohd. Hassan Khan, Junior Assistant (Contractual), CDOE, JH

Finance Officer (Offg.)
Director (In-charge) - CDOE
AR/ Secretary (Officiating) to Vice Chancellor

Sr. P.A to Registrar
off ==t~

Personal file/Guard file
/ 'Zz,/(ﬂ"‘

.0\91.45.»!0*-'
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J AMIA H AMD ARD Phone: 011 26059688 (12 Lines)

Email:estab.section@jamiahamdard.ac.in
. s Website : www.jamiahamdard.edu
(Deemed to be University) Hamdard Nagar, New Delhi — 110062

Accredited by NAAC in ‘A+’ Category

D.No. Estab/LD /2 75~
Dated:/4/02/2024

OFFICE ORDER

In continuation of the office order D.No. Estab/LD/472 dated 22/03/23, the
Vice-Chancellor is pleased to approve the renewal of contractual engagement
of Mr. Mohd Hassan Khan, Junior Assistant (Contractual) CDOE, Jamia
Hamdard for a further period of 01 (one) year with effect from 23/02/2024 to
22/02/2025 on consolidated salary of Rs. 25,000/~ (Rupees Twenty Five
Thousand only) on the existing terms & conditions as mentioned in the letter
D.No. Estab/ED/52 dated 22/02/2023.

Authority: Approval of Vice Chancellor dated: 06/02/2024.

zf/o’)r/Vf
(Dr. Sarfaraz Ahsan)
Deputy Registrar

Copy to:
+~Mr. Mohd Hassan Khan, Junior Assistant (Contractual) CDOE, Jamia

Hamdard
2. Finance Officer

\_~3" Director, CDOE

4. A.R./Secretary (Officiating) to Vice-Chancellor
5. PA to Registrar
6. Personal/ Guard File.

g4




JAMIA HAMDARD £ 5t dissies ™

gmall  InquiryZiamishamdard.edu
(DEEMED TO BE UNIVERSITY) Webalte : www.jamlahamdard.edu

HAMDARD NAGAR
NEW DELHI ~ 110062

‘Accredited by NAAC in ‘A’ Category

D.No: Estab/ED/G 2. .

Dated:22.02.2023
Mr. Mohd. Hassan Khan
Z///H. N0.107 Gall No. 15
Noor Nagar, Jamia Nagar
NEW DELHI-110025
SUBJECT: OFFER OF APPOINTMENT AS JUNIOR ASSISTANT ON CONTRACTUAL BASIS IN JAMIA

HAMDARD.

The Vice-Chancellor, on the recommendatlon of the Assessment Committee held on 07.02.2023, is pleased to
approve your appointment as Junior Assistant purely gn contractual basis in Jamia Hamdard on consolidated
salary of Rs. 25,000/- P.M (Rupees Twenty Five Thousand only) (all inclusive) initially for a period of one year,
with effect from the date of joining duty.

You are requested to contact the Deputy Registrar with following documents:

1. An affidavitin regard to personal verification. (Proforma Enclosed).
2. Relieving order from your present employer, if applicable,

Other terms and conditions of your appointment will be as under:

1. In addition to normal holidays, you will be entitled to 1% days leave for each completed month of service.

2. There will be no encashment of leaves and leaves at credit will be treated as lapsed if not availed during the
period of contract.

3, You will required to be present in the department/Jamia Hamdard throughout the working hours and may be
asked to perform duty beyond office hours and on holidays without any extra remuneration.

4. Youmay be assigned any administrative or managerial job as deemed fit by Jamia Hamdard, in addition to
your normal duties.

5. You are expected to continuously update your knowledge & actively engage in work of your specialization,

6. This appointment will not confer any right on you to claim regular appointment to the post and will nat count
for the purpose of seniority, promotion and retirement benefit etc.

7. The appointment can be terminated at any time from either side by a notice of one month or salary in lieu of
short notice period during the contract. However, in case of unauthorized absence, the appointment can be
terminated without any notice or paying an amount in lieu of notice period.

8. |fthe above terms and conditions are acceptable to you, kindly confirm within 7 days of the receipt of this letter
and indicate the date by which you will join us. In case no confirmation is received by the Jamia Hamdard, it will
be presumed that you are not interested to join Jamia Hamdard and this offer may be treated as withdrawn. No

further intimation will be given in this regard.

Issued by the order of Competent Authority.
23[* Y

(Dr. Sarfaraz Ahsan)

A Dy. Registrar

Copy to:
1. Finance Officer

2. ARto VCS/P.A. to Registrar
3. Personal/Guard File
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23.02.2023

To,
The Director

CDOE
Jamia Hamdard

New Dethi- 110062

Subject : Reporting as Junlor Assistant (Contractual) In Centre for Distance and Online Education

Respected Sir,
With reference to the offer of appointment No.D.No.Estab/ED/52 Dated February 22, 2023 | have Joined

as Junior Assistant (Contractual) on February 23, 2023 in Jamia Hamdard. | am reporting as Junior
Assistant (Contractual) in Centre for Distance and Online Education, Jamia Hamdard, New Delhi on

February 23, 2023 fornoon.

Thanking You )

Your Sincearly
Hoasaufllor~
;Y on/ " y W

Mohd Hassan Khan

Jumior Assistant (Contractual)
CDOE ;

Enclosure:
1.Copy of offer Letter
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Pated: wjug_ggj»«;_;mz«

i
OFFICE ORDER

12/02/2025: the Vice-
sent of Mr. Shahid
ted in Centre for
period of 01 (one€)

office order D.No.Estab/LD/ 187, Dated:

In continuation of the
ewal of contractual engager

Chaneellor is pleased to approve the ren
Mohammad., Junior Assistant on contractrual basis and presently pos
Distance and Online Education (CDOE), jamia Hamdard for a further
year with effect from 24/02/2026 10 33/02/2027 with an enhancement of 10% i.e. Rs. 2.500/-
per month (Rupees Two Thousand Five Hundred only) in his existing monthly consolidated
salary of Rs. 25,000/~ (Rupees Twenty Five Thousand only) on the existing terms &
conditions as mentioned in the Office Order No. Estab/ED/48, Dated: 22/02/2023

all be Rs. 27,500/~ (Rupees Twenty Seven

Hereafter, his monthly consolidated salary sh
e.f. 24/02/2026 10 23/0212027

Thousand Five Hundred only) (all inclusive) per month W

Authority: Approval of the Vice-Chancellor dated: 0470212026, g
{ sV
(Dr. Sarfaraz Ahsan)

Deputy Registrar

Copy to:

1. Mr. Shahid Mohammad, Junior Assistant {Comractnai), CDOE

. Finance Officer (Officiating)
l/3'."Dirt~c:u'.\r _ Centre for Distance and Online Education
4. AR/Secretary to Vice Chancelior
5 Sr. P.A to Registrar
5. Personal/Guardfile

v
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;\_;; "5, ‘GTI-&THT gﬂaé o J....t‘-d‘ ,\ML% Hamdard Nagar, New Delhi-110062
1A J % " Phone : 011-26059688 (12 Lines}

g Ij:i’ ¥ JAM IA HAM DARD Website: www.jamiahamdard edu
(Deemed to be University)

Accredited by NAAC in ‘A*’ Category

. D.No. Estab/LD/ 25 #
Y, Dated: Z7Z /02/2025

OFFICE ORDER

a

In continuation of the office order D.No. Estab/LD/274, dated
15/02/2024; the Vice-Chancellor is pleased to approve the renewal of
contractual engagement of Mr. Shahid Mohammad, Junior Assistant on
contractual basis in Centre of Distance and Online Education (CDOE), Jamia
Hamdard for a further period of one (01) year with effect from 24/02/2025 to
23/02/2026, on consolidated salary of Rs. 25,000/- P.M (Rupees Twenty Five
thousand only) (all inclusive), on the existing terms & conditions as mentioned
in the offer of engagement letter No. Estab /ED/48, Dated 22/02 /2023.

Authority: Approval of the Vice-Chancellor dated: 04/02/2025.

2j02/*5
(Dr. Sarfaraz Ahsan)
Deputy Registrar

Copy to:

Mr. Shahid Mohammad, Junior Assistant (Contractual), CDOE, JH
Finance Officer (Offg.)

Director (In-charge) - CDOE

AR/Secretary (Officiating) to Vice Chancellor

Sr. P.A to Registrar
Personal file/Guard file

.O\sn%\.ﬁ».ww
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JAMIA HAMDARD rtone o1: 2605988 12 1incs
Email:estab.section@jamiahamdard g¢.in
Website : www.jamiahamdard.edu

(Deemed to be University) Hamdard Nagar, New Delhi - 110062
Accredited by NAAC in ‘A+’ Category

D.No. Estab/LD/ 274
Dated: 5/ 02/2024

OFFICE ORDER

In continuation of the office order D.No. Estab/LD/468 dated 22/03/23, the
Vice-Chancellor is pleased to approve the renewal of contractual engagement
of Mr. Shahid Mohammad, Junior Assistant (Contractual) CDOE, Jamia
Hamdard for a further period of 01 (one) year with effect from 24/02/2024 to
23/02/2025 on consolidated salary of Rs. 25,000/- (Rupees Twenty Five
Thousand only) on the existing terms & conditions as mentioned in the letter

D.No. Estab/ED/48 dated 22/02/2023.

Authority: Approval of Vice Chancellor dated: 06 /02/2024.

ol
(Dr. Sarfa{gg A£2;Zn)

Deputy Registrar

Copy to:
1. Mr. Shahid Mohammad, Junior Assistant (Contractual) CDOE, Jamia

Hamdard
2. Finance Officer
. Director, CDOE
4. A.R./Secretary (Officiating) to Vice-Chancellor
5. PA to Registrar
6. Personal/ Guard File.
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JAMIA HAMDARD 7= gtz oo
Fax  :011 26059663 :
Email :inqu amiahamdard,edy
(DEEMED TO BE UNIVERSITY) Website : www jamiahamdard.edu
dited b in ‘A’ -
Accredited by NAAC in ‘A Category NEW DELHI - 110062

HAMDARD NAGAR
R\___ D.No: Estab/ED/Lyg

. Dated: 2. 2.62.2023
}——"r. Shahid Mohammad
G-12/187
Ratiya Marg
Sangam Vihar
NEW DELHI-110080

SUBJECT: OFFER_OF APPOINTMENT AS JUNIOR ASSISTANT ON CONTRACTUAL BASIS IN JAMIA
HAMDARD.

The Vice-Chancellor, on the recommendation of the_ Assessment Committee held on 07.02.2023, is pleased to
approve your appointment as Junior Assistant purely on contractual basis in Jamia Hamdard on consolidated
salary of Rs. 25,000/- P.M (Rupees Twenty Five Thd‘qsand only) (all inclusive) initially for a period of one year,

You are requested to contact the Deputy Registrar with following documents:

1. An affidavit in regard to personal verification. (Proforma Enclosed).
2. Relieving order from your present employer, if applicable,

Other terms and conditions of your appointmant will be as under:

1. Inaddition to normal holidays, you will be entitled to 1% days leave for each completed month of service.

2. There will be no encashment of leaves and leaves at credit will be treated as lapsed if not availed during the
period of contract. .

3. You will required to be present in the department/Jamia Hamdard throughout the working hours and may be
asked to perform duty beyond office hours and on holidays without any extra remuneration. .

4. You may be assigned any administrative or managerial job as deemed fit by Jamia Hamdard, in addition to
your normal duties, :

5. You are expected to continuously update your knowledge & actively engage in work of your specialization.

6. This appointment will not confer any right on you to claim regular appointment to the post and will not count
for the purpose of seniority, promotion and retirement benefit etc,

7. The appointment can be terminated at any time from either side by a notice of one month or salary in lieu of
short notice period during the contract. However, in case of unauthorized absence, the appointment can be
terminated without any notice or paying an amount in lieu of notice period.

8. Ifthe above terms and conditions are acceptable to you, kindly confirm within 7 days of the receipt of this letter

' and indicate the date by which you will join us. In case no confirmation is received by the Jamia Hamdard, it will
be presumed that you are not interested to join Jamia Hamdard and this offer may be treated as withdrawn. No

further intimation will be given in this regard.

Issued by the order of Competent Authority.
0233
(Dr. Sarfaraz Ahsan)

Dy. Registrar

Copy to: R g -
1. Finance Officer. .~ -
2. ARto VCS/P.A. to Registrar

3. Personal/Guard File




Oate: 24.02,2023

The Director
CDOE

Jamia Hamdard
Hamdard Nagar
Delhi-110062

Subject: Reporting as Junior Assistant {Contractual) in Centre for Distance and Online Education

fespected Sir,

with reference to Letter no. 0 .No.Estab/ED/AS dated February 22,2023, 85 appointment of the
junior Assistant on contractual basis in Jamia Hamdard, New Delni hereby acceplt the
appointment and join my duty as an junior Assistant on Contractual Basis in Jamia Hamdard on

February 24, 2023 ferenoon.

Thanking You ’7’,/
| nﬂtffk\
|

Yours Faithfully N \ }Qu

-~ o,
B

Shahid Mohammad
Office Attendant {Outsource)
{ CDOE)
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{; %_3 5 :‘j JJM:‘ ;\-‘-A‘a*- Hamdard Nagar, New Delii-1 10062
N A e Phone : 011-36059688 (12 Lincs)
@1’5‘? J AM lA HAM DARD \Website: www jamighamdard.cdu

{Dgemed to be University)
Accradited by NAAC in ‘A** Categoty

D.No. Estab/LD/ Ze 13
Dated: 23 /07/2025

OFFICE ORDER

In continuation of the office order D.No.Estab/LD/976, Dated: 02/08/2024; the Vice-
Chanecellor is pleased to approve the renewal of contractual engagement of Mr. Md. Shahzaan,
Junior Assistant on Contractual basis in Centre for Distance and Online Education
(CDOE), Jamia Hamdard for a further period of 01 (one) year with effect from 21/07/2025 to
22_{0?!20_26 on consolidated salary of Rs. 25,000/~ (Rupees Twenty Five Thousand only) on the
existing terms & conditions as mentioned in the offer of engagement letter No.

Estab/ED/2024/138, dated: 21/06/2024.

Authority: Approval of the Vice-Chancellor dated: 1 1/07/2025.
o 1o
Dr. saa’rsfaraz Ahsan)
Registrar (O ficiating)
Copy to:
1. Mr., Md. Shahzaan, Jr- Assistant (Contractual), CDOE
5 Finance Officer (Offg.) o e———
3. Director — CDOE
s, 0SD —€DOE
5. AR/Secretary 0 Vice-Chancellor E
6. Sr.P.Ato Registrar g,ﬁv g/—
7. Personal file/Guard file ,;“;1/(07' %
/,U\,/z,omQ {J-{

gp-op0E 7
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PR anﬁ-fﬂ' m 3 jdas ~2ald  Hamdard Nagar, New Delhi-110062

. o Y Phone : 011-26059688 (12 Lines)
Yo nd JAMIA HAMDARD Webst: . jamiahamdard edu
(Deemed to be University)

Accredited by NAAC in ‘A"’ Category

D.No.: Estab/LD /974
Dated 02/ 08 /2024

OFFICE ORDER

On the basis of the report of screening process as held on 23.05.2024,
Mr. Md Shahzaan was given offer of engagement as Jr. Assistant on
contractual basis in Jamia Hamdard vide letter No.Estab/ED/138 dated:
21.06.2024, which he subsequently joined on 19.07.2024 (forenoon).

Consequent upon his acceptance of the terms & conditions attached
with the above mentioned letter and after completing the required
formalities, Mr. Md Shahzaan is hereby engaged as Junior Assistant on
contractual basis in Jamia Hamdard on consolidated Salary of Rs. 25,000/-
(Rupees Twenty Five Thousand only) per month for the period of one (01)
year w.e.f. 19.07.2024 (F/N), the date of his joining duty.

He has been posted in Centre for Distance and Online Education in Jamia
Hamdard with immediate effect.

Authority: Approval of the Registrar dated: 01/08/2024.

17 il
(Dr. Sariargg{z ﬂﬂn]

Deputy Registrar

Copy to:

1. Mr. Md. Shahzaan, Junior Assistant, Contractual basis
2. Finance Officer
3. Director CDOE
(_-4.0.S.D-CDOE
5. AR/Secretary to Vice Chancellor
6. SPA to Registrar
7. Personal/Guardfile
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Date: 28.07.2025

Y5
The Registrar __}\’ﬂ W\\»’"
Jamia Hamdar;j/ ‘j}:\
Hamdard Nagar

New Delhi — 110073

Through Proper Channel
Subject: Joining Report

Respected Sir,

This has reference to the office order number D.No.Estab/LD/1013 dated 23.07.2023. 1 hereby

join my duties as Junior Assistant (Contractual) in Centre for Distance and Online Education
{CDOE) on 28.07.2025 (Forenoon)

Yours sincerely,

M- Fhahsar
Md Shahzaan

Junior Assistant (Contractual)
CDOE
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A JAMIA HAM DARD Phone : 011 26059688 (12 Lines)

Email : estab.section@ijamiahamdard.ac.in

] P -
S} (Deemed to be Umvers:ty) Website : www.jamiahamdard.edu

. i www.jamianamaart.=yu
¥ Accredited by NAAC in ‘A+’ Category Hamdard Nagar, New Delhi — 110062

D.No: Estab/ED/ 2024/138
Dated: 21/06/ 2024

r. Md Shahzaan
Street number 33A, Tughlakabad Extension,
New Delhi 110019
Email: mdshahzaan297 @gmail.com

SUB:

OFFER OF ENGAGEMENT AS JUNIOR ASSISTANT ON CONTRACTUAL BASIS IN JAMIA HAMDARD.

The Competent Authority of the Jamia Hamdard, on the basis of your performance in the

Screening Process as held on 23.05.2024 with reference to your application against advertisement no. NT-
07/2023 dated 20-12-2023, is pleased to approve your engagement as Junior Assistant purely on
contractual basis in Jamia Hamdard on consolidated salary of Rs. 25,000/- per month (Rupees Twenty Five
Thousand only) (all inclusive) initially for a period of one year, with effect from the date of joining duty.

You are requested to contact the office of the Deputy Registrar with following documents:
1. An affidavit in regard to personal verification. (Proforma Enclosed).
2. Relieving order from your present employer, if applicable.
3. Please bring educational & experience certificates in original for verification.

Terms and conditions of Contractual Engagement:

1.

10.

In addition to normal holidays, you will be entitled to 1% days leave for each completed month of
service.

There will be no encashment of leaves and leaves at credit will be treated as lapsed if not availed
during the period of contract.

You will required to be present at your place of posting in Jamia Hamdard throughout the working
hours and may be asked to perform duty beyond office hours and on holidays without any extra
remuneration.

You may be assigned any additional work as deemed fit by the Competent Authority of Jamia
Hamdard, in addition to your normal duties.

You shall, at all times, be required to carry out such duties and responsibilities as may be assigned
to you by the Competent Authority of Jamia Hamdard and shall faithfully and diligently perform
these in compliance with established policies and procedures, endeavoring to the best of your
ability to protect and promote the interests of Jamia Hamdard.

You should not engage yourself either directly or indirectly in any other business, occupation or
activity.

You are expected to continuously update your knowledge & actively engage in work of your
specialization.

You are expected to strictly adhere with the Code of Conduct as applicable to the employees of
Jamia Hamdard.

You are required to act in a professional manner and maintain strict confidentiality when you deal
with official records, personal information, the outcome of investigations etc. in discharge of your
assigned duties. Any breach of confidentiality shall be viewed seriously and will be liable for
disciplinary action.

This contract will not confer any right on you to claim regular appointment to the post and will not

count for the purpose of seniority, promotion and retirement benefit etc.
Page 1 of 2
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11. The contract can be terminated at any time from either side by a notice of one month or one
month salary in lieu of short notice period during the contract. However, in case of unauthorized
absence, the contract can be terminated without any notice or paying an amount in lieu of notice
period.

If the above terms and conditions are acceptable to you, please confirm within 07 (seven) days of the
receipt of this letter and you are required to join duty within one month from the date of issue of this
offer. In case no confirmation is received and you failed to join duty within the stipulated time i.e. one
month period, it will be presumed that you are not interested to join Jamia Hamdard and this offer
shall stand withdrawn automatically without any further notice.

Authority: Approval of the Vice-Chancellor dated 20-06-2024.

/1P !:"7

(Dr. Sarfaraz Ahsan
Deputy Registrar

Copy to:

1.

2.
3.
4

Finance Officer

AR/Secretary to Vice-Chancellor
P.A. to Registrar
Personal/Guard File

Page 2 of 2
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ADD: H-16 1395 Sangam Vihar
New Dethi 1 10030
Mob: 8800386860

MNaseem Ahmad

Rabmattyl[ak

5™ Fuly 1990

Male

10% pass from UP Board
Certficate eourse of Basic Comgputer
Married

£ yeay experence as Office
Attendant in Jamia Hamdard
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08.04.2015

o

The Registrar
fariia Hemdard
amdard Magat
Mew Deltv- 110062

Subject . Jeining ss Offite Attendani on Outsource basls in Centr2 For Distance ard Qnline
Education JCOOE}

Respoctied Sir

107 2025 of pdr.ohd

with referencs (o ver No. AS/Outso : 28 daten on Apr
reference to the Letter No. AS/Qutsourcas/OS_207/2025¢ he Cantre For Distante

raved S/c Mr. Abiul Rasheed as OHice Attendant Under Un-skitled categery fart
sngt Onling Education .
$ have jolnod my duty today datad forenoon 08.04.2025.

Suhmitted for veur kind informstlon piease,

Tharking You

Yo ur Siacerely

{ Mohd saved)

Gifice attandant{ Queso urce}

i tne Edugstion
re for Digtance and Online B s
cene Ph-9911007053

oy
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No, AR/GEN/OS_168/2026/73
Dated: 19/02/2026

To,

M/s Cyclops Security and Allied Services Pvt. Lid
H-3/47. First Floor

Mahavir Enclave
New Delhi - 110045

INTERNAL TRANSFER ORDER

As directed by the Competent Authority, Mr. Adil Khan, MTS (Outsource) deployed
through M/s Cyclops Security and Allied Services Pvt. Ltd. (Outsourced), is hersby
transferred from the Finance Section to the Centre for Distance and Online Education
(CDOE) with immediate effect and until further oraers.

He shall look after the assigned activities of GDOE and perform duties as per
requirement.

Mr. Adil Khan is directed, to report to Prof. M. A. Sikander, Director CDOE and OSD
Admin, Jamia Hamdard, immediately.

This issues with the approval of the Competent Authority. W
/\f\@

{(Kishwar Khan)
AR (Estab, Gen. Admin & I/C Outsourcs)

Copy to:

Mr. Adil Khan, MTS (Outsourced)
Prof. 1.A. Sikander, CODOE
Finance Officer {Officiating)

Sr. P.A. to Regsitrar

Deputy Registrar

AR (Establishment)

Guard file/Personal File

NO Uk WN =

%95

46




47

(ﬁ\‘“i\ },';;.ﬁtu};; f}}li |‘GG}{"LL\ u-ﬂ"/ j-(pf/)‘w#J'
, g
Lt‘}{lf =
S
BRI l‘\’“ | (";\)b(‘)(' Dated: 20.2. 2026
L l_ ;f\"*/b“""'\' )\N‘L
3 PR
Pheector Salwels < ””‘T }w .

Contie for Distanee and Onlie Bducation
Lt Handamed
Nuew Helhil THooos

Subject s jolnfop vopott through internal transter

NI

| lereby veport fur duty al Gentve lor Distance and Online Education
LCDOL) B ters of Tnternad Transter ovder No.

ARZGEN/OS 10872020773, dated 190 Feb 2026 issued by the AR
(Leneral) Janda Dandad weedds today te 20.2.2026.

My juiinhing may be aceepted.

Yours laghdully,

5 )'_
Anllit Whan
MTS (U8)/Data Batry Operator




